DUAL PLACEMENT
AGREEMENT
Parkside Key Stage 4
Focused Pathway
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Please sign, take a copy of the agreement and return with all completed appendices to the
Trust. These include:

Appendix 2: Home School Information

Appendix 3: Personal Social Emotional Development RAG
Appendix 4: Individual Learning Plan (ILP)

Appendix 5: Additional documentation

Appendix 6: Home School Day Timetable (planned education programme)
Appendix 7: Exams and predicted qualifications

For information only:

e Appendix 1: Career guidance policy
e Appendix 8: Weekly reporting template from/to RT and Homeschool (this must be returned by
Friday each week)




DUAL PLACEMENT AGREEMENT

Between: Raedwald Trust & Home school name
Date Placement Agreed: (z code date)

Date Placement Starts (pupil on roll):
Placement End Date:

Pupil Name:

| agree to the terms and conditions of educational support as outlined in this Dual Placement
Agreement:

Head Teacher, Raedwald Trust, signed: Date:

| agree to the terms and conditions of educational support as outlined in this service level agreement:

Head Teacher, Home School, signed: Date:

Home School Parkside Key Stage 4,

Raedwald Trust

Lead pastoral Contact: Headteacher: Kirsty Osborne
Lead or contact teacher for: kosborne@raedwaldtrust.org
English Form Tutor: to be assigned
Maths during induction
Science

Option subjects Parkside KS4: 01473 719559

Attendance Kayleigh Southgate (DDSL)
ksouthgate @raedwaldtrust.org

SEND Emma Osborne (SENCo/DDSL)
eosborne@raedwaldtrust.org
Safeguarding Kayleigh Southgate (DDSL)

ksouthgate@raedwaldtrust.org
Emma Osborne (SENCo/DDSL)
eosborne@raedwaldtrust.org

All copyright in these materials are owned by the Raedwald Trust


mailto:kosborne@raedwaldtrust.org
mailto:ksouthgate@raedwaldtrust.org
mailto:eosborne@raedwaldtrust.org
mailto:ksouthgate@raedwaldtrust.org
mailto:eosborne@raedwaldtrust.org

The support and provision of education for pupils with additional needs requires a partnership
approach, with each partner agreeing to certain roles and responsibilities.

Upon receipt of referral, the Raedwald Trust and the Local Authority will determine which pathway
will best meet the needs of the pupil. This will be established through:

e Review of Inclusion Referral Form

e Discussions with school staff and/or Family Support services at the Local Authority

e Review of documentation provided at time of referral

If it is determined that a pupil’s needs cannot be met in one of our current pathways, a separate
agreement may be negotiated (in exceptional cases) by the Local Authority.

For the purposes of this document, “home school” refers to the mainstream setting where the pupil
is on-roll. Placement end dates are set out in the schedule below.

Please note - this shows the maximum length of time the pupil could be educated at a particular Raedwald Trust site as
per pathway expectations. This end date may be brought forward if Raedwald Trust teams feel that an earlier
reintegration is appropriate for the child/young person or terminated where the DPA expectations are not adhered to.

Terms | Weeks Required Actions/Deadlines for completion
1 1-6 Entry assessment/Transition unit
7 Placement review (1%t) Transition plan in place for return to school
9 Deadline for extending term 1
11 Home school increase to 2 days
12 Home school increase to 2 days
13 Home school increase to 3 days

Week 14: End of placement - Full return to homeschool (or agreement to extend into term 2)

2 14 Placement Review (2") Transition plan in place for return to school
16 Deadline for extending term 3
18 Home school increase to 2 days
19 Home school increase to 2 days
20 Home school increase to 3 days

Week 21: End of placement - Full return to homeschool (or agreement to extend into term 3)

3 21 Placement Review (3") Transition plan in place for return to school
35 Final placement review
36 Supported transition into school 2 days
37 Supported transition into school 2 days
38 Supported transition into school 3 days

\ Week 39: End of placement - Full return to homeschool

The subsequent agreement relates to the pathway identified below.
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DPA Pathway Overview

Focused Pathway

Purpose: A one to three term placement to support pupils to succeed in their current mainstream
school placement or a new school following a permanent exclusion. This is a co-constructed
programme with home/receiving school that is targeted to address the significant barriers pupil faces
to accessing a mainstream school offer. The programme will offer building blocks to help a learner
succeed in their home school, maintaining a strong connection to home school throughout their
placement.

Throughout the placement, Raedwald Trust will remain subsidiary to the mainstream school roll.
Pupils will access up to 4 days/week of learning at the Raedwald Trust site but also continue to access
learning through their home school for up to 1 day/week. Outreach support will be available, for up
to 1 hour per week, within the homeschool and is an integral part of the placement. Outreach
support can take place as part of phone/TEAMS call or observation on site at the home school.

Curriculum: This 1 to 3 term curriculum is taught through discreet subject teaching as appropriate. It
is derived directly from the National Curriculum for Key Stage 3 and 4. It is designed as a concentric
curriculum (revisited but taught explicitly) or sequential (chunked and taught once for mastery)
dependent on different subject areas. Conscious decisions about subject delivery have been made to
ensure long term knowledge acquisition; appropriate to the age/stage of development of pupils.
Subject programmes of study span from Year 7 to Year 11 objectives dependent on the age/stage at
admission. All pupils will access daily, explicitly taught reading lessons. These are delivered using our
Raedwald Trust Readers for Life Curriculum.

Our curriculum model includes the following subjects: English Language, Mathematics, Science, RE,
PSHE (RSE), Personal, Social and Emotional Development (PSED), Food Technology and optional
subjects in History, Geography, Art, and Music. Please see our website for our programmes of study
and subject policies which outline the specific decision making about our curriculum. Please also
review our curriculum overviews to understand the sequencing of learning throughout pupil
placement.

Please note: Due to the nature of a short-term fractional placement, we are not able to offer pupils the full breadth or
depth of curriculum coverage across all subjects and as such have made conscious omissions to our taught curriculum. For
example, Focused pathway does not offer Modern Foreign Languages, ICT or English Literature explicitly, therefore these
subjects and the relative texts are the responsibility of the homeschool, as appropriate, and be able for them to study on
their home school day/s.

For pupils who remain with us during GCSE examinations, pupils can sit exams in their home school or
at Parkside (if deemed appropriate) via a transfer. Home schools will make exam entries and advise
the trust of these.

Note: If this arrangement is requested, home school would be responsible for this application. If access arrangements are
required, mainstream schools would be responsible for the submission of Form 8 JCQ applications and other relevant exam
board applications; access testing costs and responsibilities can be discussed at appropriate review meetings.

Please advise us of the following: how pupils will retrieve their results on the day and what alternatives may be in place if
they are not able to reach the school on the day, support mechanisms in place for pupils who did not achieve the grade
they were expecting (including the process for re-marking etc) and support in place for pupils to understand their next
steps.
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The Raedwald Trust agree to:

e Notify the Local Authority of the date of admission of pupil (confirmed by the RT Admissions
team) once the educational pathway has been determined.

e Work in partnership with home school to determine use of B, C or D attendance coding while
attending a Raedwald Trust site.

- Code D: Dual Registered [Used when the pupil is attending the home school]

- Code B: Off-site educational activity [Used when the pupil accessing AP attends another off-
site activity organised but not supervised/delivered through the AP setting or home school].

- Code C: Leave of absence authorised by the home school or AP setting.

e Ensure the home school is made aware immediately of any Fixed Term Exclusions or
permanent exclusions of the pupil if he/she is attending the Raedwald Trust site.

e Fulfil Raedwald Trust dual registration responsibility to home school which includes:

- Weekly report on pupil attendance
- Attendance number that can be contacted by home school on a daily basis
- Weekly Keyworker contact with home school for outreach support

e Sharing/providing assessment data and liaising or working with other agencies as required.
This includes supporting home school with regards to EHCP Annual Reviews and/or EHCP
referrals.

e Work with colleagues to develop reintegration plans into mainstream school. This will
include:

- setting initial home school staff visit dates to the allocated Raedwald Trust site.

- setting dates for a mid-placement and end-of-placement meeting. The end-of-placement
meeting will be held at the home school and will be used to plan the specific reintegration
plan.

e Support applications for transport submitted by parents/home school.

e Provide a weekly progress report to home school in order to communicate progress during
four days at Raedwald site (see template attached).

e Work in partnership with home school Designated Safeguarding Lead to obtain, monitor and
share safeguarding concerns.

e Provide a comprehensive end of placement report at the end of the pathway placement.

e Engage pupils in a progressive curriculum where programmes of study have been derived
from the National Curriculum.

e Provide via the Raedwald Trust website, a curriculum overview and programmes of study
detailing specific coverage of subjects and objectives during pupil’s placement. This will also
specify areas that are not taught through the Building pathway, which the home school are
therefore responsible for delivering.

e |f appropriate, administer end of key stage examinations as a delegated responsibility of the
mainstream school.
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It is expected that Home Schools and their Governors will:
e Work in partnership with RT to determine use of B, C, D attendance coding.

- Code D: Dual Registered [Used when the pupil is attending the Alternative Provision (AP), on
a temporary basis, for all sessions that the pupil is expected on the AP site].

- Code B: Off-site educational activity [Used when the pupil accessing AP attends another off-
site activity organised but not supervised/delivered through the AP setting or home school].

- Code C: Leave of absence authorised by the home school or AP setting.

e Ensure the Raedwald Trust site is made aware immediately of any Fixed Term Exclusions or
permanent exclusion of the pupil if he/she is attending the home school.

e Ensure the Raedwald Trust site is made aware immediately of any Safeguarding concerns that
arise whilst attending the mainstream setting.

e Provide Raedwald Trust with contact information for allocated staff with attendance
responsibility.

e Share/provide assessment data and continue to liaise or work with other agencies as required.
This includes overseeing and submitting paperwork for EHCP Annual Reviews and/or EHCP
referrals.

e Send a member of staff to visit pupil at the Raedwald Trust site at least termly during the 1 to
3 term placement.

e Provide Raedwald Trust with name of key worker/key person for referred pupil. Home school
will ensure that any member of staff is able to provide DBS information and photo ID for
verification upon visit to Raedwald Trust site.

e Complete and return weekly report to update Raedwald Trust site on progress and
achievement whilst accessing home school provision. Indicate the level of support required
for the following week’s outreach (see template attached).

e Maintain responsibility for registering and administering any standardised assessments
throughout the duration of the pupil placement. If appropriate, the mainstream setting may
delegate responsibility for exams administration to the RT site.

e Attend and host mid and end of placement review meetings.

e Implement and feedback on advice and strategies provided by Raedwald Trust site including
support for reintegration.

e Engage in any follow-up feedback/data collection requested by Raedwald Trust following the
end of a pupil placement.

e Ensure a full curriculum is delivered to the pupil, through use of the Focused Pathway
Curriculum, to confirm areas that home school remain responsible for delivering.

e Make arrangements for their pupils to sit exams; either at home school or placement school
to serve as a satellite. If a satellite arrangement is requested, home school would be
responsible for this application. If access arrangements are required, mainstream schools
would be responsible for the submission of Form 8 JCQ applications and other relevant exam
board applications; access testing costs and responsibilities can be discussed at appropriate
review meetings.
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CAREERS
Appendix 1: EDUCATION
POLICY

RADWALD

Careers Guidance is crucial in preparing young people for the opportunities, responsibilities and
experiences of life in order to help them make a successful transition to adulthood and prepare them
for next steps. This document highlights how we will support students moving forward and what will
remain the responsibility of the home school.

Parkside Academies — Careers Guidance (DPA appendix)

As part of commitment to provide Careers Education and Guidance on our focused pathway we will
include the following elements:

A planned programme of careers that is embedded across the curriculum
Learning from career and labour market information

Addressing the needs of each pupil

Personal careers guidance from a Level 3 qualified adviser

Ll e

Responsibility of the home school:

Encounters with further and higher education

Careers Fairs and Post 16 information events

Encounters with employers and employees

Experience of workplaces

Personal careers guidance from a Level 6 qualified adviser

vk wN e

Parkside will ensure that students receive lessons which promote careers in each of its core lessons
once a half term. In PSHE there will be half termly lesson on careers and transition which will focus on
developing skills such as CV writing, application process, opening a bank account and other life skills.
Careers will be promoted through displays dedicated to local market careers information.

Careers advice and guidance will be offered through a Level 3 qualified careers guidance professional
(CGP) and any students in Yrll with have at least one careers interview. The CGP could, where
appropriate, support students in Yrll to apply for post 16 courses, training opportunities and
apprenticeships in collaboration with the home-school.
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Appendix 2: Raedwald Trust — Home School Information

Pupil:

Home School:

Entry profile:

Reading (please identify any additional
assessments and resultant Standardised Scores
within last 2 years)

Writing (please identify any additional
assessments and resultant Standardised
Scores within last 2 years)

Mathematics (please identify any additional
assessments and resultant Standardised
Scores within last 2 years)

Any other relevant assessment
information (please identify any

additional assessments and resultant
Standardised Scores within last 2 years)

Transition information (for all pupils KS1 — KS4)

[1  Passed Phonics Screening Check
Yes/No
Statutory Assessment outcomes for Reading:
End of KS1 TA:
[]  PScales
[1  Pre-Key Stage Standard:
1 2 3 4

[ WTS
[ EXS
[l GDS
End of KS2 tests or TA:
[1 P Scales

[J  Pre-Key Stage Standard
1 2 3 4 5 6

0 WTS
[l EXS
[ GDS

Scaled score in Reading SATSs:

Statutory Assessment outcomes for Writing:

End of KS1 TA:
| PScales
| Pre Key Stage Standard:
1 2 3 4

[ WTS
1 EXS
1 GDS
End of KS2 test/TA for Writing AND GPS*:
[J P Scales

[J  Pre Key Stage Standard
1 2 3 4 5 6

[ WTS
| EXS
] GDS

Scaled score in GPS SATs:

Multiplication Tables Check
outcome:

Statutory Assessment outcomes for Maths:
End of KS1 TA:

P Scales

Pre Key Stage Standard:
1 2 3 4

WTS

EXS

GDS

End of KS2 test/TA for Maths:

P Scales

Pre Key Stage Standard

1 2 3 4 5 6
WTS

EXS

GDS

Scaled score in Maths SATs:
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Appendix 3: Personal Social Emotional Development RAG

It is likely that many pupils will have gaps in their early personal, social and emotional development, across EYFS — KS4. Please RAG rate the developmental areas for your pupil. Green — secure,

Amber - inconsistent, Red — not consistent.

Making relationships

Self-confidence and self-awareness

Managing feelings and behaviour

e Children play co-operatively, taking
turns with others. They take account of
one another’s ideas about how to
organise their activity. They show
sensitivity to others’ needs and feelings
and form positive relationships with
adults and other children.

e Children are confident to try new activities and
say why they like some activities more than
others. They are confident to speak in a familiar
group, will talk about their ideas, and will choose
the resources they need for their chosen
activities. They say when they do or don’t need
help.

e Children talk about how they and others show feelings, talk about
their own and others’ behaviour, and its consequences, and know
that some behaviour is unacceptable. They work as part of a group
or class and understand and follow the rules. They adjust their
behaviour to different situations and take changes of routine in their
stride.

e Can play in a group, extending and
elaborating play ideas, e.g. building up a
role-play activity with other children.

e Can select and use activities and resources with
help.

e Aware of own feelings and knows that some actions and words
can hurt others’ feelings.

e Initiates play, offering cues to peers to
join them.

e Welcomes and values praise for what they have
done.

® Begins to accept the needs of others and can take turns and share
resources, sometimes with support from others.

* Keeps play going by responding to what
others are saying or doing.

® Enjoys responsibility of carrying out small tasks.

e Can usually tolerate delay when needs are not immediately met
and understands wishes may not always be met.

e Demonstrates friendly behaviour,
initiating conversations and forming
good relationships with peers and
familiar adults

® |s more outgoing towards unfamiliar people and
more confident in new social situations.

e Can usually adapt behaviour to different events, social situations
and changes in routine.

e Initiates conversations, attends to and
takes account of what others say.

e Confident to talk to other children when
playing, and will communicate freely about own
home and community.

e Understands that own actions affect other people, for example,
becomes upset or tries to comfort another child when they realise
they have upset them.

¢ Explains own knowledge and
understanding and asks appropriate
questions of others.

* Shows confidence in asking adults for help.

e Aware of the boundaries set, and of behavioural expectations in
the setting.

e Can describe self in positive terms and talk
about abilities.

e Beginning to be able to negotiate and solve problems without
aggression, e.g. when someone has taken something they wanted
themselves.

e Confident to speak to others about own needs,
wants, interests and opinions.
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Appendix 4: Please could you complete the following to inform the pupil’s Individual Learning Plan (ILP):

Strengths Difficulties

Written
Expression

Reading

Mathematics

Independent
Learning

Social and
Communication
Skills
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Please fill in the following information:

What does the pupil enjoy?

What does the pupil find
challenging?

Triggers?

Effective De-escalation?

Has the use of physical restraint
been necessary (historically or
currently) Yes/No
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Appendix 5: Additional documentation:
Please could you provide the following relevant documentation/information (if not already included in your original
referral):

Pupil exercise books / folders (or appropriate examples of pupil work)

Current progress information for core subjects, including most recent Alternative Tuition Service / CISS /
Outreach report (if supported by these services)

Relevant curriculum overviews for the current academic year (and next academic year for KS4 as appropriate).

Any updates to current status (FNM/CIN/ CP/CIC) and key professionals involved. Please set up an urgent
meeting with us to discuss any relevant safeguarding concerns prior to start date (if appropriate).

Current attendance certificate for current academic year (if not included on referral paperwork)

If the pupil is supported by an EHCP, copy of the latest Annual Review report and most recent EHCP.

If there have been any updates to the Risk Assessment following completion of your referral, copy of updated
risk assessment

Form 8 / JCQ approval notice / picture of need if access arrangements have already been applied for

UPN / ULN if not already included on referral form
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Appendix 6: Home School Day Timetable (planned education programme)

School: Key contact:

Pupil: Alternative:

Timetable of provision (please adjust the lessons to the timings of your school day)

School day timings/ Lesson 1 Lesson 2 Lesson 3 Lesson 4 Lesson 5 etc

Planned subjects/
Lessons, interventions etc &
subject contact details

Week 1- 4

Week 5

Week 6

Week 7 (placement review
week)

Notes: narrative of how this plan supports:

a) statutory entitlement (including increased attendance over time)

b) readiness for exams

c) successful reintegration

d) next steps

If you foresee any barriers to the pupils accessing your site, please detail how you can make use our outreach time to support this, even if it starts with visits to the school and a
re-familiarisation with staff. These building blocks to reintegration are vital to the success of the placement and will ensure the best outcomes for our pupils.
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Appendix 7: Exams and predicted qualifications

Pupil Name

Mainstream School

Candidate Number

Examinations Officer contact Note: If access arrangements are required, these must be applied for by the on-roll mainstream setting. If you require support for testing, please speak
to the Raedwald Trust Headteacher of the appropriate setting.

Subject Qualification Predicted Access Arrangements Exam Board Specification Year 11 only: Any further info?
Type (GCSE, grade/s Required Applied For Code Do you require
BTEC, etc) (Y/N) (Y/N) ustoactasa
transfer site?

English Lang

English Lit

Maths

Science

History

Geography

Music

Art

ICT

R.E.

Other:

Other:

*Please advise us of the following: how pupils will retrieve their results on the day and what alternatives may be in place if they are not able to reach the school on the day,
support mechanisms in place for pupils who did not achieve the grade they were expecting (including the process for re-marking etc) and support in place for pupils to understand
their next steps.

Collection of exam results etc:

*Please refer to KS4 Curriculum Programmes of Study and Policies for specific details about core knowledge and skills delivered across the curriculum.
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Appendix 8: Weekly reporting template from/to RT and Homeschool:

Pupil: Week Commencing: actual date

Joe Bloggs Week no in pupil journey:

, 2 - Partially secure or inconsistent,

Progress in "
lessons: . R Onsite Intervenhon.
Progress this week . and strategies
A Outreach Gaps revisited Next steps Engagement
(Development) G Online needed or
used
English Know: - )
Language Onsite
Do: 0
Reading Know: 2 2
Skills 0 Outreach
Do:
Mathemati Know: 0
Cs Online
Do:
Science Know: 0
Onsite
Do:
PSHE Know: 0
Onsite
Do:
0
Know:
Onsite
RE Do:
PSED Know: 0
Onsite
Do:
Food Know: 0
Technology Onsite
Do:
Options: . 0
. Know:
Music/Art Onsite
Do:
Options: . 0
History/ Know: .
Geography Onsite
Do:
Other: Know: 0
Onsite
Do:
Form tutor
commentar
y/ key
information
etc:
Weekly Home school
OUTREACH " R lesson observed
report Date and Time of outreach: (where
appropriate):
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Nature of support
needed/concerns?

Successful strategies
discussed or observed and
the impact of these:

Successful strategies
suggested or modelled?

Any additional information:

Next steps:

Agreed actions to be taken
by Home School.

Agreed actions to be taken
by Parkside.
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	It is expected that Home Schools and their Governors will:

